
 

IS AN ARLA LICENSED MEMBER 
 

CLIENT MONEY PROTECTION (CMP)  
provided by ARLA 

 
INDEPENDENT REDRESS SCHEME 

 provided by TPO 
The Property Ombudsman 

 
ADDITIONAL FEES & CHARGES for LANDLORDS 

 
 
Energy Performance Certificate (mandatory)     £102.00  
Annual Gas Safety Certificate  (mandatory)      £102.00  
Visual Electrical Inspection (recommended)        prices start from     £150.00 
Legionnaires Risk Assessment (mandatory)        prices start from     £120.00  
   
Inventory Report  
Dependent on number of bedrooms, size of 
Property and furnishings           prices start from   £111.00 
Charges will be advised specific to the Property 
Inventory check-out (at end of tenancy)      
Dependent on number of bedrooms, size of 
Property and furnishings          prices start from      £108.00 
Charges will be advised specific to the Property  
Tenancy Deposit Registration  
(Tenant Find Service Option)          £60.00  
 
Renewal of a Fixed Term Tenancy Agreement       £72.00  
Charge for any amendments to the Tenancy Agreement (after signing)  £150.00 
 
Property Inspection Visits   
(Tenant Find Service Option)        £150.00 per visit 
Empty Property Visits         £150.00 per visit 
 
Duplicate copies of Tenancy Agreement       £30.00 per copy 
Duplicate copies of Rental Statements       £24.00 per copy 
Collation of income & expenditure for landlord tax return     £60.00 
Court Attendance per half day       £150.00 
Arrangement Fee for any refurbishment works over £2500    10% of net cost 
Charge for processing payment made on a credit card      3% of amount 
 
ALL FEES INCLUDE VAT @20% 

  



 

 

        Our Service Options 

 

Tenant Find Only  

We will find a tenant, reference them, compile the Tenancy Agreement, arrange the inventory at the start of the Tenancy, serve any 
relevant notices to the tenants, arrange a check out at the end of the Tenancy, contact utility companies and register the tenancy 
deposit with the Tenancy Deposit Scheme, unless the Landlord uses an alternative deposit scheme. 

Set up fee calculated as 5% of the annual rental income plus VAT @ 20% 

e.g. based on £750 p.c.m. - 5% of £9000 = £450 plus VAT @20% = £468 including VAT 

 

 

Rent Collection  

If we are instructed to collect the rent for the Premises this will include all services as with the Tenant Find only service, but will 
also include the rent collection on a monthly basis.  

Set up fee £150 including VAT plus 8% of monthly rent income plus VAT e.g. 8% of £750 = £60 plus VAT @20%  = £72 monthly charge 
including VAT 

 

 

Full Management  

If we are instructed to fully manage the Premises this will include all services as with the Tenant Find only service, but will also 
include;  

a) Rent collection on a monthly basis  
b) Regular Periodic Inspections. 
c) Negotiating any dilapidations at the end of the Tenancy.  
d) Arranging Gas Safety Records and Electrical checks on an annual basis  
e) Manage all repairs and maintenance issues at the property. Except in the case of an emergency or to enable you to comply with 
statute, wherever practical, an estimate is obtained and submitted to you for approval for works or redecoration, renewal or repair 
likely to cost more than £250 
 
Set up fee £150 including VAT plus 10% of monthly rent income plus VAT e.g. 10% of £750 = £75 plus VAT @20% = £90 monthly charge 
including VAT 

 
 
Tenancy Agreement Only  £150.00 including VAT 

Registration of Tenancy Deposit (if required) £60.00 including VAT 

 
All charges include VAT @ 20% 


